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HacTosumil [JOKYMEHT ONpE/eNseT IOpPANOK BECHHA OSJIEKTPOHHBIX KYPHAIOB/IHCBHUKOB B
0611e06pazoBaTeIbHOM YUpeXKAEHUH (nanee - obmeobpasoparensHoe yupesxserue, OO) B pamkax
HMCIIOJIHEHHS [OCYAaPCTBEHHOM YCIyrd MO MPEJOCTABIEHUIO HHMOPMALMK O TeKYIIEH YCreBaeMOCTH
ydamierocsi, BeACHHIO 31EKTPOHHOTO JTHEBHUKA, JJIEKTPOHHOTO JKYpHasa yCTEBAEMOCTH, & KOHTPOJI 33
BegenreM DK, mpouemypbl obecriedeH s JOCTOBEPHOCTH BBOAMMBIX B JJK NaHHBIX, HAICHKHOCTH HX
XpaHeHUs ¥ KOHTposis 3a coorBercTieM DK TpeOOBaHMAM K JIOKYMEHTOOOOPOTY, BKIIIOUAs CO3/IaHUe
pe3epBHBIX KOMHHA, TBEPIBIX KOMHUI (Ha OyMaKHOM HOCUTEJNE) U JIp.

OTBETCTBEHHOCTb 3a COOTBETCTBHME pE3YJIbTAaTOB ydera OACHCTBYIOIIMM HOpPMam U, B HacTHOCTH,
HACTOSIIEMY PETJIAMEHTY M JIOKAIbHBIM aKTaM, HeceT pykopoautens OO.

OTBETCTBEHHOCTD 3a COOTBETCTBHE JAHHBIX ydeTa (haktaM peanusallii yueOHOro mpolecca JEXHUT Ha
pykosoautene OO.

3anmucud B 3EKTPOHHOM >KypHAle NPU3HAIOTCS Kak 3amucud OyMakHOTO JKypHana, 3allucH B
3MEKTPOHHOM HEBHUKE NPU3HAIOTCA KaK 3alUCH B OyMaKHOM JHCBHUKE.
L

Hupopmanms, BHECEHHas -yYMTENEM B IJIEKTPOHHBIA >KypHal, JOMAIHEe 3alaHue, KOMMEHTapw,
coOOWIeHrs  poauTeNsaM (3aKOHHBIM  [PEJCTABUTENIAM), OLEHKH (OTMETKH) MO TpeaMeTam -
ABTOMATHYECKH OTOOPAKAETCS B SNEKTPOHHOM JHEBHUKE 00y4arolIerocs.

Poauteny (3aKOHHbIE TPEICTABUTENN) UMEHOT BO3MOXKHOCTb MPOCMOTPETh [HEBHHK OOyHaroLierocs Hs
CBOETO JIMUHOTO KaGUHETa, a TAKKe, B 3aBUCHMOCTH OT CEPBUCOB HH(GOPMALMOHHOH CHCTEMBI « DNIEKTPOHHBIH
»KypHAII/THEBHUK), MOTYT MO/IHCATECA Ha MOOHITBHYIO yCIyry - SMS-pacChUIKy OLIEHOK (oT™MeTOK), WIH Ha
PACCHUTKY MH(POPMAIMM DJIEKTPOHHOTO JHCBHHKA HAa aJPeC MEPCOHAIBHON OJICKTPOHHOM MOYTHI, MK
MOyUaTh €3KEHEIENbHYIO paciieuaTKy pe3y/1bTaToB Ha 6yMaxHOM HOCHTEIE.

HpI/I BCACHUU YydeTa HCO6XOIIPIMO obecrieuynTh CO6J'IIOI[6HI/IG 3aKOHOAATEILCTBA O MNEPCOHATIBHBIX
JaHHBIX.

O0mHe MpaBuJia BeJJeHUd y4eTa

2.1

2.2

2.3.

PaGota ¢ 3JeKTpOoHHBIM JkKypHajoM B OO mpoBOAWTCS Ha OCHOBE PACNpPENC/ICHHBIX MpaB M
0GS13aHHOCTH YHACTHUKOB O6Pa3oBaTENLHOIO Ipowecca Mpu paboTe ¢ MHGOPMALMOHHOW CHCTEMOH
«DTEKTPOHHBIH Ky PHAT/THEBHUK», 06€CTIeYMBAIOLLISH PENIOCTABIEHHE rOCYAAPCTBEHHOM YCITyTH.

AIMHHHCTpaLMs 0011e06pA30BATENBHOTO YUPEkKISHHS (TMPEKTOP H €10 3aMECTUTENHM) B CPOK /10 5 CeHTAOpA
KaX0r0 yuebHoro roga ocyutectsiser B CuctemMe (GOpMHpOBaHUEe DPa3leioB, XapaKTePU3YHOUIMX
o6pazoBaTeNbHbIil MPOLECC, U B TEYEHHE 0 KOHTPOIUPYET MPaBUIIbHOCTE BeaeHus K.

Vunrens-npeameTHuk  paboraer B CrucTeMe B CBOEM JMuHOM kaluHere Ha CTpaHML@X 3JIEKTPOHHBIX



KypPHaJIOB KJ1accoB, Y4eOHBIX rpymmn, y4eOHbIX MOTOKOB, OOyHarOMXCA MO HHAMBHIYATbHBIM
yueOHBIM NilaHaM, KOTOPBIM OH MPENOAAET CBOH MpeaMer.

2.4. KnaccHbIfl pyKOBOIOHTENIb KOHTPOJIHPYET pe3yabTaThl OOpa3oBATENBHOIO [IpOLEccd, — IPOCMATpPHBast
JKYpHAN CBOErO Ki1acca 1o BceM NpeaMeTaM 0e3 npaBa pelakKTHPOBaHHS.

2.5. YVuurens-Tipe/IMETHUK E©KEOHEBHO OTMEYaeT [10CEIAEMOCTh YYEHHKOB, IIPOBEpAS W OLEHHBAd 3HAHHA
00y4aroIuXcs, BBICTABISAET OLEHKHA (OTMETKH) B JIEKTPOHHBIA(-bIe) XKypHaI(-bl). OLEHKN (OTMETKH) 3a
YPOK [IOJDKHBI ObITh BBICTABIIEHBI BO BPEMsl MPOBEACHHS YPOKAa WM B TEYEHHE TEKyLIEro y4eOHOro AHsd.
OlieHky (OTMETKH) 32 KOHTPOJIbHYIO paboTy BBICTABIISIOTCS YUUTENEM-TIPEAMETHUKOM B COOTBETCTBHHU €
paszpaGoraHHbiMi TpeGoBaHUAMH. B ciydae mpomycka oOydarompMcesl ypoka/3aHsTys mno Gone3sHd wid
WHbIM YBOKUTEIbHBIM MPHYMHAM 3a4€T MPONYIICHHBIX TEM MPOBOAMICS YUYHTENEM-TIPEIMETHUKOM
(KoMHCCHEl), ¥ HAa OCHOBaHMH IPOTOKOJIA Ca4d OLEHKa (OTMETKAa) BBICTABJISETCS B OJIEKTPOHHBIH
JKYpHaJI B COOTBETCTBYIOIIYIO TE€MY, [PH 3TOM HMH(pOpMAaIysi O HpOIyCKe ypOKa/3aHATHS OCTaeTCs
3aUKCUPOBAaHHON B KOMMEHTApHUAX (0COOBIX OTMETKAX).

2.6. YuuTenb-peAMETHUK 3allONHAET TeMbl YPOKOB, B COOTBEICTBHM C KaJIEHJAPHO-TEMaTHYECKUM
NJaHUPOBAHUEM, YKA3bIBAET BHIBI paboT, 32 KOTOPBIE YHEHHK TTOJTy4aeT OLUEHKY (OTMETKY ).

2.7. Yuutene-nipenMeTHuk B rpade «JlomalliHee 3amaHue» 3armuMcbIBaeT COAEpXKaHWE NOMALIHEro 3afaHMs W
XapaKTep €ro BBINOJHEHUs, CTPAHHULIbI, HOMepa 3a/a4y W YIMpaXHCHHH, MpakTuieckre paboThl (B cirydae,
ec/ii JioMallHee 3aaHue 3amaercs). BHecenne B kypHan MH(OpPMAaUMu O JOMAIIHEM 3aaHHU JOJDKHO
MPOU3BOIUTHCS BO BpeM:l MPOBEACHUS YPOKA WK B [IEHb [IPOBEICHHS YPOKa I10C/Ie OKOHYaHHUS 3aHATHH B
JaHHOM KOHKPETHOM KJlacce.

2.8. OueHKy WM OTMETKY («OCB» - OCBOOOIKIEH, «H/2» - He aTTeCTOBaH, «0e30TM» - 6€30TMETOUHOE 00yUeHHE)
3a OTYETHBIN EPUO/J] YUHTEb-IPSAMETHHK BBICTABIIET KAKIOMY 00ydaroleMycs.

2.9. Buecenve uHdopmatd 06 00y4aroLMxcs, OTCYTCTBYIOLIMX HAa YPOKe, AOJKHO INPOM3BOJHTECA KaXKIbIM
yudTeNIeM-TIpeAMETHUKOM N0 aKkTy B A€Hb MPOBELCHNUS.

2.10. B ToM ciyuae, ecnu ypox MpOBOIHJICA OPYTMM HpenofaBaTeleM BMECTO OCHOBHOTO, (akT
3aMeHbl 10JKEeH OTPayKaTbCs B MOMEHT BHECCHHS YUETHOM 3aIIUCH.

2.11. VYuTenb-npeMETHIK BBICTABIISICT OLEHKA (OTMETKH) 3a KOHTPOJIbHYIO paboTy B pamKax
BHYTPEHHETO MOHUTOPHHIA Ka4ecTBa 00pa3oBaHusl (BHYTPHIIIKOIGHOTO KOHTPOJL) B TeUeHue 3 AHEH co 1A ee
NpOoBEACHMA.

2.12. VUUTENb-NMPEeIMETHUK BBICTABIISET OLIEHKM (OTMETKM) 33 MHCbMEHHYIO paboTy (BKJIIOYas COYMHEHHUA
Mo pyccKoMy s3bIKy U auTepatype B 10-11 knaccax) B Te4eHHE OQHOMN HEETH CO [HS €€ [TPOBEAEHHS.

2.13. VYuuTenb-NPeIMETHUK BBICTARNSET OLECHKH (OTMETKM) B paMKax IIPOMEKYTOYHOW M HUTOTOBOM
aTTecTalliid O0Y4aloUINXCS KaKAOMY YYCHUKY CBOCBPEMEHHO B TEHEHHE IIOCIEIAHEHM HENeTH KaKOoro
yueOHOre neproja 0 Havana KaHUKYJISIpHOro TiepHoza.

2.14. CBogHast BeJOMOCTH ydeTa pe3yJbTaTOB [MPOMEXYTOUHOW M  WUTOTOBOU  aTrecTalyu
obyuaromuxcsi GOpMHUpPYETCsl aBTOMATHUYECKH B PEXHME peaJbHOro BpeMend. JIid MCIIOb30BaHUSA
JIAHHBIX M3 3/IEKTPOHHON (OpMbl B KaueCcTBe JOKYMEHTOB CBO/JHBIE BEAOMOCTH BBIBOAATCSA HA II€YaTh,
3aBEPSIOTCS M apXUBUPYIOTCA B YCTAHOBJIEHHOM NOPSIKE.

2.15. ApPXHMBHOE XpaHEHHE YHETHBIX JAHHBIX B JIEKTPOHHOM BHE IPelyCMaTpUBAeT KOHTPOJb 33 HX
LIEJIOCTHOCTBIO U IOCTOBEPHOCTBIO Ha MPOTAKEHUH BCETO CPOKa.

2.16. Ecsiv gaHHble o y4eGHOMY IOy XpaHATCS B HJIEKTPOHHOM BHIE, CBOAHASL BEIOMOCTB JOJIKHA ObITh
riepe/iaHa B apXUB Cpa3y 110 3aBEPLICHHH BEICHHS Y4eTa B COOTBETCTBYIOLLEM JKYPHATIE YCIIEBAEMOCTH.

Ycaosus COBMEUICHHOI'0 XpAaHCHUHA JAHHLIX B JJICKTPOHHOM BHA€ H HA 6yMa)KHbIX HOCHTECJAAX

3.1. B ¢nydae HeobxoaumocTd Hcmonb3zoBanus Jlannbix OXK w3 anexkTpoHHOH (OpMEI B KavyecTBe
MEUATHOTO JJOKYMEHTa vHGOpMaLKs BBIBOAUTCA HA NE€YaTh U 3aBEPAETCA B YCTAHOBJICHHOM TODS/IKE.
ApXUBHOE XpaHEHHE YYETHBIX MAHHBIX Ha OYMaKHBIX HOCHTEIAX MAOJDKHO OCYIHECTBIATHCH B
COOTBETCTBMU C ACHUCTBYIOIIMM AIMHUHHCTPAaTUBHBIM periaMeHToM PocoGpHansopa, yTBEpKAEHHBIM
npuka3zoM MunoOpHayku Poceun ot 21 supaps 2009 r. N 9.

3.2, Ceoanasi BEAOMOCTh HMTOTOBOH YCMEUIHOCTH Kjiacca 3a yueOHBIN roji BBIBOIUTCS M3 CHCTEMBI yueTa B
TOM BHWJE, KOTOPbII NPEeLyCMOTPEH OEHCTBYIOIIMMHI TPeOOBaHUAMH apXHMBHOM ci1yxObl. Ecin naHHbIE
o yueGHOMY To/Ty XpaHATCS B JEKTPOHHOM BHIE, CBOAHAS BEJOMOCTh MOXKET OBITh MEpEJaHa B apXHB
¢pasy Mo 3aBepIlCHUH BEJCHUS YUETa B COOTBETCTBYIOILEM KJIACCHOM JKyPHAJIE.

3.3. HpH BCACHUU YU€Ta B O3JICKTPOHHOM BHUIC HeoOXOAUMMOCTh BBIBOJA JaHHLIX Ha TMe4aTh s



HCTIONB30BAHMS B  KAueCTBE  JOKYMEHTa  ONpEJeNsercss  COOTBETCTBHEM  WCMONBb3YeMOH
nadopmanuonnoi cucremsl TOCT P UCO 15489-1-2007 "Cucrema CTaHAapToB IO HHGOPMAaLWH,
6UGITHOTEUHOMY H M3JaTeIbCKOMY Aelly. YIpaBieHne fokymeHTamu. Obmue TpeGoBaHus".

3.4. PykoBoautens OO 06s3aH 06€CNIEYUTh XpaHESHHE:

JKYPHAJIOB yCTIeBAEMOCTH O0YHarOLIMXCs Ha SIEKTPOHHBIX U GyMayKHBIX HOCHTENAX - 5 JIET, B LeNiX
XpaHeHHs Ha GyMaKHbIX HOCHTEJIAX - OJMH pa3 B FOJ, 0 OKOHYAHNH y4eOHOr0 rojia, HO He Mo3aHee 30
MIOHS. BBIBOAMTH Ha I€YaTh 3JIEKTPOHHYIO BEPCHUIO JKypHAla yCHEBaeMOCTH, MPOLIMBATE M CKPCIUIATH
MOANUCHIO PyKOBOIUTENS U NEUATLIO YUPEKIACHUS;

M3BATBIX W3  OJICKTPOHHBIX JKyDHAJIOB YCNeBAEMOCTH OOYHaroIMXcss CBOAHBIX —BEJOMOCTEH
YCIIEBAEMOCTH Ha 3JIEKTPOHHBIX ¥ GYMaKHBIX HOCHTENAX - 25 JIeT, B LEJAX XPaHEHHI Ha OyMasKHBIX
HOCHTENSIX - OJMH Pa3 B ToJl, IO OKOHYaHMH y4eGHOTO roia, HO He mosfHee 30 MIOHA BBIBOAUTH Ha
He4aTh 3JIEKTPOHHYIO BEPCHIO CBOJHBIX BEJOMOCTEH YCHEBAaEMOCTH, TNPOLIMBATL W CKPETUIATH
NOATKCEHIO PYKOBOAUTENS U [TEYATHIO YUPEIKACHHUS.

OGuine orpaHHYEH s AJIs YIACTHHKOB 06pa3oBaTe/LHOTO Nponecca npu padore ¢ undopMannOHHOMH
CHCTeMOI «JJIeKTPOHHDII 7Ky PHAJI/AHEBHAK», o0ecnieuHBAI0IIel NpeJoCcTaBIeH e rOCyAapCTBEHHOH
yCJIyrH.

4.1.

42.

43.

4.4.

Yy4acTHHKM 00pa3oBaTeIIBHOTO MPOLIECCa HE MMEKOT MpaBa Tepe/iaBaTh MEPCOHATBHBIC JIOTHHBI U MapOIH Ui
Bxofa B K[ mpyrum ymnam. Tlepesiaya NepcOHATBLHONO JIOTHHA W Mapons ist Bxoxa B ChcteMy apyrum
ULIaM BJieveT 3a co00i OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickoii Menepaliuy o
3allUTe MEePCOHATBHBIX JaHHBIX.

V4acTHHKH 06Pa3s0BATEIBHOTO MPOLIECCa COOMIOAIT KOHDHICHIMATBHOCTD YC/IOBHH JOCTYTIA B CBOX JIMIHBIH
KaOHHeT (JIOrdH U Mmapodib).

YuacTHHKH 0Gpa3OBATENLHOTO MpoLiecca B CIydae HAPYIICHHA KOHOHICHLWATbHOCTH YC/IOBHH AOCTYTA B
JNAYHBIH KaOWHET, YBEIOMIIOT B TedeHHe He Goyiee deM oaHoro pabouero AHs €O JHA IMOTy4EHHS
MHGOPMAUMH O TAKOM HApYUWICHHH PyKOBOIMTENA OOIIe00pasoBaTeIbHOrO  yUPEKICHH, cyk0y
TEXHUYECKOH OANEPKKH HHPOPMALIMOHHOM CHCTEMBI.

Bee omepaivy, NpoM3BeqeHHBIC YYAaCTHMKAME O0OpasOBarTeNbHOrO MpoLecca € MOMEHTA  [ONTy4eHUs
MH(OPMALIH PyKOBOTHTENEM OOHIE00Pa3OBATE/IEHOTO YUPESKIEHHS U CIly)XG0H TEXHUUECKOH TIOMIEPHKKH O
HapyLIEHWH, YKa3aHHOM B I1.3, IPU3HAIOTCS HEACHCTBUTETBHBIMH.



